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L. Purpose:
Record endowment and special investment accounts properly to report the
amounts of interest, dividends, accrued income, unrealized gains and losses,
realized gains and losses and fees and expenses within the periodic and year-end
financial statements. This will ensure the readers of the financial statements (e.g.
Finance Council, parishioners, School Boards, etc.) are provided with sufficient
information to evaluate the current financial position of the parish or school. This
method of accounting for the endowment and special investment accounts is more
closely in accordance with the accrual basis.

1. Definitions:
Endowment Account
Archdiocesan restricted investment account to provide for long term
support of their respective parish ministries and/or Catholic education.

Special Investment Account.
Archdiocesan unrestricted investment account for long term excess
operating funds containing a mix of equities and fixed income securities.

[1. Policy:
Endowment and Special Investment balances and activity must be recorded in
QuickBooks per the quarterly Northern Trust investment reports.

V. Procedures:
l. Confirm the investment has been properly recorded in QuickBooks. This
step should be completed for EACH investment. As described in the
Chart of Accounts Guidcelines, each type of investment has its own
account number.
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a. Ensure the Beginning Balance (A) on the Northern Trust

V.

C.

investment reports (Examples 1-5) agrees with the amount per the
general ledger for EACH investment.

The Northern Trust investment reports numbers map to the
QuickBooks balance sheet account numbers as follows:

Northern Trust 200 = QuickBooks 1401 Parish Endowment
Northern Trust 300 = QuickBooks 1430 Balanced Fund
Northern Trust 400 = QuickBooks 1420 Growth Fund
Northern Trust 500 = QuickBooks 1440 Income Fund
Northern Trust 600 = QuickBooks 1410 Education Endowment

The investment gain or (loss) per the Northern Trust investment
reports numbers map to the QuickBooks income statement account
numbers as follows:

Northern Trust 200 = QuickBooks 3504 = See Example 7A
Northern Trust 300 = QuickBooks 3505 = See Example 8A
Northern Trust 400 = QuickBooks 3505 = See Example 8B
Northern Trust 500 = QuickBooks 3505 = See Example 8C
Northern Trust 600 = QuickBooks 3504 = See Example 7B

[t the Beginning Balance (A) on a Northern Trust investment
report does not agree with the amount per the general ledger, a
correcting journal entry must be made in QuickBooks.

See Example 6 for an illustration of a correcting journal entry
using Example 1.

2. Record total investment change for the quarter (B).

d.

See Examples 7-8 for illustrations of these journal entries.

3. Ensure the Ending Balance (C) on the Northern Trust investment reports
agrees with the amount per the general ledger for EACH investment.

References and Related Policy:
» Updated Chart of Accounts
» Examples 1-8
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EXAMPLE 6

ARCHDIOCESE OF CHICAGO
POLICIES AND PROCEDURES

ATTACHMENT TO PROCEDURE FOR RECORDING ARCH ENDOWMENT &
SPECIAL INVESTMENT ACCOUNTS GAINS & LOSSES

Example Journal Entry for Correcting Endowment Account Beginning Balance

Assumption General Ledger Balance of Endowment Account is $122,177.54

Account Account
Number Description Debit Credit
| 1401 Parish Endowment Fund $10,000.00

| 3504 Investment Gains & Losses-Arch Endowment Accts $10,000.00




EXAMPLE 7

ARCHDIOCESE OF CHICAGO

POLICIES AND PROCEDURES

ATTACHMENT TO PROCEDURE FOR RECORDING ARCH ENDOWMENT &
SPECIAL INVESTMENT ACCOUNTS GAINS & LOSSES

Example Jourmal Entry for Recording Endowment Investment Gains & Losses

Account Account
Number Description Debit Credit
[ 1401 Parish Endowment Fund $796.79
3504 Investment Gains & Losses-Arch Endowment Accts $796.79]
| 1410 Parish Education Endowment Fund $940.83
3504 Investment Gains & Losses-Arch Endowment Accts $940.B3|

EXAMPLE 7A

EXAMPLE 7B



EXAMPLE 8

ARCHDIOCESE OF CHICAGO

POLICIES AND PROCEDURES

ATTACHMENT TO PROCEDURE FOR RECORDING ARCH ENDOWMENT &
SPECIAL INVESTMENT ACCOUNTS GAINS & LOSSES

Example Journal Entry for Recording Special Investment Gains & Losses

Account Account

Number Description Debit Credit
1430 Balanced Mutual Fund $316.26
3505 Investment Gains & Losses-Arch Spec Investments Accts $316.26
1420 Growth Mutual Fund $523.17
3505 Investment Gains & Losses-Arch Spec Investments Accts $523.17
1440 Income Mutual Fund $1,439.73
3505 Investment Gains & Losses-Arch Spec Investments Accts $1,439.73

EXAMPLE 8A

EXAMPLE 8B

EXAMPLE 8C
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