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Department of Finance
Parish Operations


.

August 1, 2010

Dear Pastor (Principal):

As you become aware of any changes to your staff that requires modification to your account with Right Networks, our Internet based hosting provider, or your QuickBooks Pro file please read the following and fill out the form below as appropriate.  

For changes at your location related to access to your QuickBooks Pro file we recommend that you, or someone from your staff that you have identified as the Administrator of your file, periodically read and understand the attached procedure (Users and Passwords Maintenance in QuickBooks). ID and corresponding access changes to your QuickBooks Pro file is maintained by the QB Administrator at your parish or school.  

For changes at your location related to your Right Networks account, please fill out the bottom of this form and return it as soon as you can to the fax number noted below.  Remember your Right Networks access allows you to get to your QuickBooks Pro file on-line along with access to the reporting server and the virtual and secure storage space (i.e. H:/ and I:/ drives.)  

For our records, please sign your acknowledgment below to allow us to make the necessary deletions or changes to your Right Networks account.  Each location will be required to pay for the associated QuickBooks license fee and the Right Networks user access fee as appropriate.   If you have any questions or concerns please feel free to contact rbarney@archchicago.org.  

Additions or changes to your Right Networks account:

Please add the following person to my account











AOC-_ _ _ _ _ - _

Name





E-mail



Username Requested 











(Example AOC-71111-1)

Please remove the following person from my account







AOC-_ _ _ _ _ - _

Name





Username 







(Example AOC-71111-1)

_____________________________________________________________________________________

Authorization:

Pastor and / or Principal
 


Date



Parish Name / Address

Return to the attention of Richard Barney at Fax number 1-312-534-5267.
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